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1.1. Programs Admin Forms - Overview

The programs directory keeps track of the organizations associated with P2 in the region and programs
listed for the purposes of the Topic Hubs, such as for the Where to Go for Help section.

The web group has created an administration form to make the task easier. Regional centers should
update or add programs as needed.

Go to www.p2rx.org/admin and log in. Click on “Programs Admin”

From this page the administrator is able to add new programs, view, edit, and delete existing programs
and access the Where to go for Help (WTGFH) information (you can associate or disassociate the
program with any of the Topic Hubs. If associated with the Topic Hub, the program will appear in that
Hub’s WTGFH section.) You can also check links, view the list of contact e-mails, view program
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addresses and contact names, and choose whether or not to display the designation for programs that

are members of NPPR on your regional Programs Directory site.

Administrative Menu ---> Pragrams Admin | Keyword Admin | Topic Hub Admin

/——— | Program
addresses

Check Links Programs Admin

Search list:

[a-c]lo-#][1-u][o-5][7][u-2z][0-9 ][ unreviewsdPrograms | [Check Links] [View Contact List Emalls | Addresses] [ Display MPPR programs on regional site: ¥ES | N0 ]
\

Logout

Add new
Ackd New programs

[ New /E FH]  Advanced Technology Enviranmental Education Center ATEEC (Mstionsl) - updated 22-Dec-09
[ vidW /Edi\ Deletk /wTEFH]  Agren Inc. - updated 19-Jan-10

[ Wisw FH]  BIOWA - updated 18-May-06 E-mails of
[ Wiew fE FH ] Blue Skyways Collaborative - updated 18-May-06
[ Wiew f Edit FH]  Bridging the Gap - updated 22-Dec-09 contacts
[ view fEdit /ONet\/WTFH]  CCAR-GreenLink - Coordinating Committee for Automative Repair (Hational) - updated 18-May-06
[ view / Edit /Dele H]  Cedar Rapids Linn County Solid Waste Agency - updated 19-Jan-10

[ view / Edt / Delete:

H1 Center for Agricultural and Rural Development - updated 19-Jan-10
[ View /Edit /Delete /WNQfH]  Center for Applied R
[ View /Edit / Delete /T v ] i i 4 22-Dec-09

[ View /Edit /Delete /WTGFH]  Center for Energy a View, Edit, or Delete - updated 19-Jan-10

[ Wisw fEdit /Delete /WTGFH]  Center for Glabal an) Progra m; Associate or  [oflowa - updated 22-Dec-09
[ View /Edit /Delete {WTGFH]  Center for Hazarda
[View JEdt fDelets fWTGRH]  Centerfor Industria] - DiS@SSOCiate with - updated 22-Dec-09
[ View /Edit /Delete /WTGFH]  Center on Sustainab) i
[ Visw fEdit /Delste {WTGFH]  Division of Environm WTGFH on TOp ic Hubs |. updated 18-May-06
[ Wiew fEdit f Delete /WTGFH]  Dubuque Metropolitd a9

[ View /Edic / Delete /WTGFH]  Earth Share of Missouri - updated 18-May-06

[ Wiew JEdit /Deleke [WTGFH]  EETAP States Program Missouri - updated 18-May-06

[ View /Edit / Delete /WIGFH]  Emerging Green Buiders-UHL - updated 18-May-06

[ Wiew fEdit /Deleke /WTGFH]  Enginesring Extension - Kansas State University - updated 18-May-08

1.2. Add Program

Choose to display

NPPR logo on your
regional directory

for programs who
are members

Once Add New Program has been selected from the main Program Administration page, the user will be

forwarded to the Information #1 section.
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1.2.1. Add Program - Information #1

An organization’s basic background and contact information is entered on this screen. An asterisk
indicates required fields (the information must be filled in). Once completed, submit the form to move to
the Information #2 section.

Administrative Menu —-2» Programs Admin | Keyword Admin | Topic Hub Admin
Logout

Add your Organization

Organization Info

*Qrganization *Phone Extension

Division Fax *Time Zone Pacific ¥
Email Hotline *Service Scope |Local ¥
[[]Check if this organization Is a core program

[CIChedk if this organization is only for a Topic Hub's Where To Go For Help subsection

* = Required
If not applicable, type "n/a".

1.2.2. Add Program - Information #2

The second information screen asks for more specific information about the program and allows users to
add the program logo. In order to locate a programs logo URL, right click on the logo, open Properties
and copy the Address (URL) into the Graphic URL field. Once completed, submit the form and you will be
forwarded to the Contact section.

Administrative Menu —--3 Programs Admin | Keyword &dmin | Topic Hub Admin

Logouk

Add your Organization

Organization Info i1 2

*Address 1 *City *State Alahama v
Address 2 *zip *Country |United Stetes
FURL hittpf Graphic URL |http:/
*Profile
* = Required

If not applicable, type "n/a".
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1.2.3. Add Program - Contact Information

The program’s direct contacts are added in this section.

Administrative Menu ——-> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

Add your Organization

Contact Info

Click Here When Finished And Proceed To Next Step

Added Contacts Contact CIPrimary?
Prefix *First Middle HlLast Suffix
Title Address City State Zip
Work Ph. Work Ext.
Mabile Ph.
Fax No.
Email
* = Required

If not applicable, type "nfa".

1.2.4. Add Program - Program Types

This section is to associate program type(s) with the Program. An administrator may also add new

program types relevant to the Program (see 1.2.4.1 below).Once programs have been selected and/or

added, submit the form to proceed to Authority and Free Keywords section.

Administrative Menu —> Programs Admin | Keyword Admin | Topic Hub Adrin

Logout

Add your Organization

Program Types
Please select the program type(s) which describe your organization.

["] Federal Government

[] State Government

[ Local Government

[J Educational Institution

[ Nan-Profit

[ Wender

[ Consultant

[ Small Business Assistance Program (SBAP)
[] Manufacturing Extension Program (MEP)
[J Recycling

[ Small Business Development Center (SBDC)
[] Energy Efficiency Program

[] Materials Exchange
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1.2.5. Add Program - Authority and Free Keywords

Click on keywords you want associated with the program. The administrator may add and/or
create additional keywords relevant to the program. Click “submit at the bottom of the screen for
each list. (Every letter has its own list). When you click submit, the keyword will appear in the
left-hand section of the table. You can continue to look at all the keyword lists. When finished,
click on the statement, “click here to keep these settings” and the keywords will be saved in
association with that program.

Administrative Menu ---2= Programs Admin | Keyword Admin | Topic Hub Admin
Logaut

Add your Organization

Authority & Free Keywords

Please select the keywords(s) which describe your organization.

ABCDEFGHIIKLMMOPOQRSTUNWXYZ

. Currently Selected Authority Keywords
When desired (Checkto Delete) A

keywords are listed [ pollution prevention Aboveground storage =
[ technical assistance Abrasives
on the left-hand [ waste exchange Absorption

Accident law

section, click here Accidents

Accidents -- Prevention

Accounting
Acetates

Acetone

Acid deposition

Adid rain

Acid recavery

Acids

Acrylamide

Adhesion

Adhesive tape

Adhesives

Adhesives industry and trade

Administrative agencies
Adsorption
Advertising

Aeration

Aerobic hackeria
Aerosols

Aerospace industries
Aflatoxins

Agitation

Agricultural chemicals
Agricultural services
Agriculture

Air conditioning

Air filkers

At manitoring

A pollution
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1.2.6. Add Program - Services

Services offered by the program are listed in this section.

Administrative Menu -—> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

Add your Organization

Services

Please select the service(s) which describe vour organization.

Clients

O Administrative Agencies
OConsumers
CEducational Institutions
Ondustrial Organizations
CIMon-profit Organizations
OSmall Business

Expertise

OAIr Manitoring

[IBiological Assay
OChernical Recovery
OCommunity Developrment
[Compliance
CConservation of MNatural
Resources

[Cost Accounting
CIEmergency Management
CErergy Auditing
[CIEngineering
ClEmvironmental Law
CErviranmental Management
(150 14000)
ClErviranmental Policy
Olinternational Markets
[IManagement:

CMarketing

[Materials Exchangs
[Cccupational Health and Safety
ClPermits

OPollution Prevention
OProcess Modification
CIProduct Developrment
OQuality Control (150 S000)
[IRecycling

CIRemediation
OTechrology Transfer
Waste Management
ClWater Conservation
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CAssessrment
CAwards

CBank Loans
OComputer Modeling
CCurricula

CGrants in Aid
CHotlines
OlInformation Services
OInspection

intern Programs
OlIntermet

ClLibrary

[IResearch

[O5ite Assessments
Oworkshops
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1.3. Programs Administration — View Contact List E-Mails

All the e-mails included in the programs directory can be viewed from this page.

Administrative Menu -—-> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

P2RIC Programs Admin

Search list:

Add Mew

[a-cllo-#]l1-w][o-s ][t ][u-2][0-3 ][ Unreviewed Programs | [CheckLinks | [¥iew List of Programs | [ Display MPFR programs on regional site: YES | NO |

162 contacts for programs enteredby P2RIC — Visw Organization Addresses

Email

@

abagquet@unl edu

amrieck @iastate.edu
andres.fass@nebraska.gov
anita.randolph@dnr.mo. gov
aselzerz@unl. edu
ashorystutz@yshoo, com
award@mwalliance.org
baleven@ksu. edu
beckman@ksu.adu
biows.us@grail. com
brian.bakke@hdrinc. com
Brian.Soenan@dnr. stake.ia us
brozr@missouri.edu
brucehi@mail state.ne.us
catherine.zeman@uni. adu
ceolglaz@kdhe. skate ks us
cengstrom@inhf. org
cFlora@iastate, sdu
rgoddsrd@cityofdubugue, org

chakenkamp@wastecapne. org

1.4. Programs Administration — View L.ist of Programs

All the e-mails included in the programs directory can be viewed from this page. This is the
default administrative screen for the P2 Programs Directory.

Administrative Menu ——:= Programs Admin | Keyword Admin | Topic Hub Admin

Logout

[a-c][o-H][1-1

1lo-s1[11[u-z][0-9 ][ Uneviewsd Pragrams ] [Check Links ] [View Contact List Emails

P2RIC Programs Admin

Search list:

Add Hew

nddresses | [ Display NPPR programs on regional site: ves | No |

[ View JEdit f Delete [WTGFH ]
[ View /Edit f Delste /WTGFH ]
[ View /Edit f Delete /W TGFH ]
[ View /Edit f Delete [WTGFH ]
[ View /Edit f Delete [WTGFH ]
[ View /Edit f Delste /W TGFH ]
[ View /Edit f Delete [ WTGFH ]
[ View /Edit f Delete [ WTGFH ]
[ View /Edit f Delete [WTGFH ]
[ View /Edit f Delste /W TGFH ]
[ View /Edit f Delete [ WTGFH ]
[ View JEdit f Delete [WTGFH ]
[ Vigw JEdit f Delste [WTGFH ]
[ View /Edit f Delete /W TGFH ]
[ View /Edit f Delete [ WTGFH ]
[ View JEdit f Delete [WTGFH ]
[ Vigw JEdit f Delste [WTGFH ]
[ View /Edit f Delete /W TGFH ]
[ View /Edit f Delete [WTGFH ]
[ View /Edit f Delete [WTGFH ]

Advanced Technalogy Enviranmental Education Cenker ATEEC (Mational) - updated 22-Dec-09
Agren Inc. - updated 19-Jan-10

BIOWA - updated 18-May-06

Blue Skyways Collaborative - updated 18-May-06

Bridging the Gap - updated 22-Dec-09

CCAR-Greenlink - Coordinating Committes For Automotive Repair (Mational) - updated 18-May-DE
Cedar Rapids Linn County Solid Waste Agency - updated 19-Jan-10

Center for Agricultural and Rural Development - updated 19-Jan-10

Center for Applied Rural Innowation (CARI) - updated 18-May-06

Center for Bulding Energy Ressarch (CBER) - Towa State University - updated 22-Dec-09

Center for Energy and Environmental Education - University of Morthern Iowa - updated 19-Jan-10
Center for Global and Regional Environmental Research {CGRER) - University of Iowa - updated 22-Dec-09
Center For Hazardous Substance Research - updated 18-May-06

Center For Industrial Research and Service - Iowa State University Extension - updated 22-Dec-09
Center on Sustainable Communities - updated 19-Jan-10

Division of Environmental Quality, - Missouri Department of Natural Resources - updated 18-May-06
Dubuque Metropolitan Area Solid Waste Agency (DMASWA) - updated 22-Dec-09

Earth Share of Missouri - updated 18-May-06

EETAP States Program Missouri - updated 18-May-06

Emerging Green Builders-UML - updated 18-May-06
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1.5. Programs Administration — Addresses

All addresses included in the programs directory can be viewed from this page. The default
display is Organization addresses, or you can view Contact e-mail addresses from this page.
This provides the same information as if you “view contact list e-mails” described previously.

Administrative Menu -—> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

P2RIC Programs Admin
Search list:

Add Mew

[a-c]lo-n]lt-n][o-s][v][u-z][o-9 ][ unreviewedPrograms | [checkLinks] [view List of Programs] [ Display NFFR pragrams on regional site: ves | No |

170 contacts for programs enteredby P2RIC — Yiew Conkact Email Addresses

Qrganization First Name Last Mame Address ity State Zip Code
Adwanced Technalogy Environmental Education
Cantar ATEEC Ellen Lens<h
Advanced Technology Environmental Education
e e Todd Trammell
Agren Inc, Tarm Buran
BIOWA, Michael ot S Buena Drive Tawa City 14 52245
Blue Skyways Collaborative Kathryn Burke é”””s & Poamopluomicy BUC  an e @i Sklahoma 73153
Blue Skyways Collaborative Wes McQuiddy é”““s B Prmmsplanizy S g o @ oklahoma 73159
Bridging the Gap Leslie earland
Bridging the Gap May Evans
Bridging the Gap Otavio silua
CCAR-GreenLink Natslie Schoonouer gguu Cekallf Asemuey B g s KS 66213
Cadar Rapids Linn County Solid Waste Agency Karmin Meshane
Center for Applied Rural Innovation (SARL) Alan Baquat
Canter for Building Energy Research (CBER) Michael Pate 2028 Black Engineering Amnes 18 50011
. N . 3027 Black Engineering, Iowa

Canter for Building Energy Research (CBER) Francine Battaglia state Unlversity Ames 14 S0011
Canter for Energy and Environmantal Education williarn stiglizni
Center for Global and Regionsl Environmantal

Jane Frank

Research (CBRER)

1.6. Programs Administration — View

This screen allows the administrator to review the new organization program’s information for accuracy
and completeness.

Administrative Menu ——:> Programs Admin | Keyword Admin | Topic Hub Admin
Logout

Advanced Technalogy Environmental Education Center ATEEC

Contact Information Organization Information

ATEEC, 300 Belmont Rd.  Mational Service Scope Keywords :
Bettendarf, 1A 52722 Program Types : lowa
563-441-4091 Ext.
Hotline Educational Institution Clients:

MNon-Profit -Administrative Agencies
Contact Persons -Consumers

-Educational Institutions

Ellen Lensch — 2 mar) -Industrial Organizations
Todd Trammel -Nor-profit Organizations

-Small Business

Expertise:
-Technology Transfer

Resources:
-Curricula
-Information Services
-Internet

Library

-Workshaops
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1.7. Programs Administration — Edit

Administrators may edit an organization program’s information here. Once changes have been
made you must click on Update to save the new information. The program will forward you
automatically to the Information #2 section.

This is also where you designate “core” programs from your region and whether the program is
only being entered to accommodate a Topic Hub WTGFH section. If you check that box, the
program will NOT appear in the Programs Directory list on-line.

Administrative Menu —-2> Programs Admin | Keyword Admin | Topic Hub Adrin
Logout

Edit your Organization

Organization Info

*Qrganization Advanced Technology Environmental Educ) Phone 563 - (441 - [4091 | Extension

Division Fax 563|441 -|4080 | *Time Zone Central v
Email atesc@sicc.edu Hotline r r *Service Scope |Mational ¥
[CICheck if this organization is a core program

[CICheck if this organization is anly for a Topic Hub's Where To Go For Help subsection

* = Required
If not applicable, type "nfa'",

1.8. Programs Administration — Delete

Users can delete an organization from the centers database. Once an organization has been
chosen for deletion, the user will be prompt for deletion verification. Once an option is selected
the user will be returned to the main page.

Administrative Menu ——-> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

Are you sure you want to delete Advanced Technology Environmental Education Center ATEECAdvanced Technology Environmental Education Center
ATEEC?

Yes | No

1.9. Programs Administration - WTGFH

WTGFH allows the administrator to associate Topic Hubs with the organization. By selecting
Associate, the organization will appear in the Topic Hubs WTGFH section as either a National
contact or a Regional contact, based on the previously identified Scope of Service (see section
1.2.1). By selecting Dissociate, the organization will not appear in the Topic Hub’s WTGFH
section.
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Administrative Menu -2 Programs Admin | Keyword Admin | Topic Hub Admin

Logout

Advanced Technology Environmental Education Center ATEEC (National)

G0 Back ko the programs list

Associate
Dissociate
Dissociate
Dissociate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Associate
Dissociate
Associate

Associate

Aerospace

Agricultural Teaching Labs

Auto Body

Auto Repair

Auto Salvage-Great Lakes Region

Biotechnology Labs

CAFODS (currently Tnactive)

Clean Snowmobiles

Climate Change (currenty Tnactive)

Cormrmunity Growth

Construction Library curently madive)

Construction Science Education

Dioxin

Dol - Construction and Cemaolifion (urrently nactive)
DoD - HAZMAT Control Pharmacies (currently inactive)
DaoD - Household Hazardous Waste (carently tractive)
Dol - Painting and Coating Operations (cusentty Tnactive)
Ciry Cleaning

Economic Incentives

Electric Utlities

Electronic Waste

EMS

EMS in Government

Energy Efficient Schools and Students
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1.10. Fixing Broken Links

The P2Rx Coordinator’s office will send a list of broken Program Directory Links every month.
To delete a link, do it from the main Programs Admin page. (shown below)

To fix a link, start from the main Programs Admin page (shown below). Click on “Check Links”

Administrative Menu ——-2> Programs Admin | Keyword Admin | Topic Hub Admin

Logout

[a-c][p-n][1-n

1le

-5 ][t ][u-2 ][ 0-9 ][ unreviewsd programs| ] [Check Links] [!

WRRC Programs Admin

Search list:
add New

iaw Contact List Emals | addresses | [ Display MPPR programs on reqional sits: YEs | o |

[ View J Edit  Delete [ WTGFH ]
[ View f Edit # Delete WTGFH ]
[ View f Edit ¢ Delete fWIGFH ]
[ View J Edit  Delete [ WTGFH ]
[ View f Edit / Delete \WTGFH ]
[ View f Edit ¢ Delete f WTGFH ]
[ Viw f Edit { Delete / WTGFH ]
[ View fEdit / Delete /WIGFH ]
[ View f Edit ¢ Delete f WTGFH ]
[ Viw f Edit { Delete / WTGFH ]
[ View f Edit { Delete [ WTGFH ]
[ View Edit # Delete / WTGFH ]
[ View / Edit ¢/ Delete  WTGFH ]
[ View J Edit { Delete [ WTGFH ]
[ View Edit # Delete / WTGFH ]
[ View f Edit  Delete WTGFH ]
[ View J Edit  Delete [ WTGFH ]
[ View f Edit # Delete WTGFH ]
[ View f Edit ¢ Delete fWIGFH ]
[ View J Edit  Delete [ WTGFH ]
[ View f Edit / Delete \WTGFH ]
[ View f Edit ¢ Delete f WTGFH ]
[ Viw f Edit { Delete / WTGFH ]
[ View fEdit / Delete /WIGFH ]
[ View f Edit ¢ Delete f WTGFH ]
[ Viw f Edit { Delete / WTGFH ]
[ View f Edit { Delete [ WTGFH ]
[ View Edit # Delete / WTGFH ]

Alabama Department of Environmental Management - PulluWupdaled 22-Dec-09

Broward County Department of Planning and Enviranmental Pratection - Pallution Prevention and Remediation Division - updated 22-Dec-08
DC Department of Health - Pollution Prevention Coordinator - updated 22-Dec-09

Delaware Department of Natural Resources and Environmental Contral (DMREC) - Delaware Pollution Prevention Program - updated 22-Dec-09
Florida Department of Enviranmental Protection - Florida Pallution Pravention Program - updated 22-Dec-09

Florida Pollution Prevention Roundtable {FLPPR) - updated 22-Dec-09

Georgia Department of Matural Resources - Pollution Prevention Assistance Division - updated 22-Dec-09

Land of Sky Regional Council - Waste Reduction Partners - updated 22-Dec-09

Maryland Center for Environmental Training - College of Southern Maryland - updated 22-Dec-09

Maryland Clean Marina Initiative - updated 22-Dec-09

Maryland Department of the Environment - Pollution Prevention Program - updated 22-Dec-09

Maryland Green Registry - updated 22-Dec-09

Miami-Dade County Department of Environmental Resaurces Management - Pallution Cantral Division - updated 22-Dec-09

Mississippi Department of Environmental Quality - Office of Pollution Control - updated 22-Dec-09

North Carolina Department of Environment and Natural Resources - Pollution Prevention and Environmental Assistance - updated 22-Dec-09
North Carcling Department of Environment and Natural Resources - Customer Service Center - updated 22-Dec-09

Morth Caroling State University - Industrial Extension Service (IES) - updated 22-Dec-09

Orange County Environmental Prokection Division - Pollution Prevention Program - updated 22-Dec-09

Pennsylvania Department of Environmental Protection - PZEZ - updated 22-Dec-09

Pinellas County - Enviranmental Management - Pollution Prevention and Resource Recovery (FZRZ) - updated 22-Dec-09

South Caralina Department of Health and Enviranmental Contral - The Center For Waste Minimization (CWM) - updated 22-Dec-09
Tennessee Department of Environment and Conservation - Div of Community Assistance - Pollution Prevention - updated 22-Dec-09
University of Florida - TREEQ Enviranmental Center - updated 22-Dec-09

Uiniversity of Lauisvills - Kentucky Pallution Prevention Cantst - updated 22-Dec-09

University of South Carolina - E25C; Environmental Excellence in South Carolina - updated 22-Dec-09

Yirginia Department of Enviranmental Quality - Office of Pollution Prevention - updated 22-Dec-09

West Yirginia Department of Environmental Pratection - West Yirginia Executive Office of Innovation - updated 22-Dec-09

WRATT - Waste Reduction 4nd Technology Transfer Foundation - updated 22-Dec-09

You will get this view after clicking “Check Links”

28 links for region 3,4 - Display Logo URLs

Alabama Department of Environmental Management
httpe o adem. state. al.us/Education%20Dk/P2%20Program/P2MainPage. kit - edit

Broward County Departrent of EMnning and
hittp: e, broweard. org/environrfient/ - edit

vironmental Protection

DC Department of Health

Delaware Departrent of Natural Resources and Environmental Control (DNREC)
httpe v, drec. state. de. us/dnrec2000/P2/p2horme. hter - edit

Florida Departrnent of Erviranmental Frotection
http:dveww. dep. state fl us/pollutionpreventions - edit

Florida Pollution Prevention Roundtable (FLFPR)

http: e flppr.netf - edit

Georgia Departrent of Matural Resources
httpe v, ganet. orgfdne/p2ad! - edit

Land of Sky Regional Council

http v |andofsky argfwrpsindes htrm - gdit

Maryland Center for Environmental Training
http: e meet. orgdindex. htrnl - edit
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From here, click on “edit” for the link you need to fix. You will see the screen shown below.

Administrative Menu - Programs Admin | keyword Admin | Topic Hub Admin
Logout

Fix a broken Program Directory link

Prograrn Marme DC Department of Haalth
Program Id 30000389 |

Broken URL ‘hnp Jfdoh.dc.gov/dohfsite/default.asp

MNew, umbroken URL |

©Home Page LRL
Ologo URL

[ Submit ] [ Feset ]

Now you can replace the broken url with the correct url.
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